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* Dear Sir, .

* | will finish high school AlBCHELEE], *NBECHE
and am interested in continuing my studies in [z f%iﬁ o
HIEHER]. FER

* | would like to go into the general field of BlECZ

EX.

* A E O EH
T
*HBHECEE
EOEv R

BEHFEMNLT W], but have not yet decided on a major’.
* Please send me the appropriate application materials, along
with information for International Students and any information
you can give me on housing and employment’ opportunities.

+ My address is (Rl F A S ]

* Thank you for your kind help.

.

* BTRHRHZF
& E

* TR B 2 1E

* Sincerely yours,

[BECHE ]

1. major ['meid3e] n. F ik
2. employment [1m'plorment] n. H ik
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To:
From:
Subject:
Dear Sir,
- 1 will finish high school in December"' and am
1.1 BB CHERER interested in continuing my studies in the United
12K E P 12
1.2 REBEHEFEER: —— States. -
RELEEFTKRH | ) . . .
| would like to go into the general field of communi-
. cations or advertising.* " but have not yet decided on
21 RHPECREENT a major.
Wit ZhRS5EER . L .
5 Please send me the appropriate application materi-
2.2 WBBCRENMEL THIgE i i
6 s B B AT als, along with information for International Students
W ERAEEEIB R and any information you can give me on housing and
L employment opportunities.??
HE: My address is shown on the top of this letter.*'
3.1 BT HRNZFEIL Thank you for your kind help. *?
e o y y P
3.2 RikREWZE: B i
N BB Sincerely yours,
Li Hai

o
=5
(V)
O
—
(1]
ﬁ
-

g Ja1deyo jf g 101dey f ¥ 191dey) | ¢ 1e1dey f g 191deyn



Sm—

B R AT CR TS

m
3
=

BHHNEE.
BBESF 12 AedEl, AXEBRELXZEH P RE,
BEEEXGFSEROESSFY, ERRENTVEINEXEHE,

FRESFFBNREMRRESH, BEREERBEFEEERHR
NIZEES:0EYE S

WL ELRESE,
WIS B |

# Bn)
EX:

€ > BHmEE

A | will finish high school [ B B9[] |, and am interested in contin-
uing my studies in [(BEHEENER].
[ B 2 Y5l Bt 18] ] BFHIFHEZXK]
in January — B in February — H the United States % E
in March = H in April 1@ B the United Kingdom & [
in May # B in June X B New Zealand 778 =
in July £ B in August /\ B Australia /8 K I
in September LA  in October + A Canada 1 & X
in November +— 8 in December + — B Singapore ¥ 1%
B | would like to go into the general field of (BECERERFENT W TE],

but have not yet decided on a major.

[E = 48 %‘e$1ﬁﬂ’]§lvﬁiﬂ

Engineering Sciences T 23 Laws A f#

Management & 2 Finance €&t

Marketing & 4 Economics &35

Education #H & Politics Eli&

Computer Science 1T &5 International Relations E Br < &
Education & Environment IR} 3

Biology and Biochemistry £ #1325 £ ¥k %

Social & Policy Sciences #t & 5B K&l &

Human Resource Management and Consulting A 71 &5 &1 5518
Pharmacy & Pharmacology Z5% 5 25185
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I would like to go into the general field of communications or ad-
vertising, but have not yet decided on a major. HEBEXFRS
EHENE ST, ERRANTVEIEXEHE,

* gointo the field of K "B SR EH AE DA Z I E T(E, thar U |
would like to study in the field of... = | would like to work in the field of...,

Practice:
1. BRSO BEREAMEAH T,
| want to translation and interpreting.
2. BREFEANDTREENSSESF 3],
| would like to of human resource management.

{4 Keys:
1. [work in the field of]
2. [go into the field of]

Please send me the appropriate application materials, along
with information for International Students and any information
you can give me on housing and employment opportunities. ik 4
ERFABENBBEMREESH, REFTEERBZEEBRH
NZiEES: k>R S0

- RESEEASRNEEREMA LR FEN B ER, NREEFRSE
WG R T B A WE X B B4 R B,

Practice:
1. EREXZFRONBERRESLH,

Please send me about the product.
2. BEZEVHNEXNBRIEST,

Please send me concerning the specific major.

{4 Keys:
1. [the appropriate materials]
2. [the appropriate materials]
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Dear Sir,

At the end of my enlistment' in the US Air
Force® , I would like to enroll in’ your College for
the fall semester’ of 2007 to pursue a bachelor’s
degree in computer science. Would you please
send me the appropriate application forms and a
copy of the general catalog? I would also like to
receive any information the veterans™ benefits

office may have to help me plan ahead.

All the best,
Carly Rae Jepsen

EBUHREEEER

Dear Sir,

My high school counselor' told me that the com-
munity college in Springfield would be the best

place for me to continue my education.

I want to study environmental science with an
emphasis on toxic waste disposal’. He explained
that your curriculum’ in natural science and pub-
lic affairs would give me a good foundation' for

future studies.

Please send me the necessary application forms,

including scholarship’ and housing information.

Thank you for your help.
Kelly Clarkson

28 email BEFYFE A

L=X:5 : 0o

B, REXEZENRE
MELERT, WHLE RS
E 2007 EMENITENRIZ
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Dear Sir,

I'm currently employed as a receptionist’ at a lo-
cal law firm and would like to expand my career
horizons. I understand Sheffield Community
College has an excellent paralegal® program in
which I would like to enroll. Please send me an
admission application, any available literature
on the program, and information on financial

assistance’ .

Best regards,

Katy Perry 1. receptionist [ r1'sep/onist |
n. BER

2. paralegal [ ipacro'li:gal, 'paeral-]

adj. £ H%E

3. financial assistance & 7 #Z Bf)

..... wtgngr

Dear Sir,

I’'m writing to express' my interest in enrolling in
Cambridge Computer Colleges. [ understand
that this is one of the foremost” institutions’ in
the field of Information Technology Develop-

ment, which is my area of interest.

May I please request for the list of require-
ments', as well as the necessary forms for ad-
mission? I would like to send in my application
as soon as possible. Thank you very much for
your help!

Best regards,

Ma Shuai . express [1ks'pres] vt. ik

. foremost [ 'formoust] adj. T4 8

. institution [imstr'tju:fen] n. #1449,
ZA 40

EA

. requirement [r1'kwaroment] n. XK

BHMEL .

By, RAESHO—KER
EEMESTRIE, BEH
RICHIER A E, FADE W EE
TRFEAE X 2 B A R {6 R U B
HiRfE, BERES N, BE
BN BER, LB RA
BXRNEEMNEFRBEXN
EEMAEL I,

1# 2]

El# - IR

BHMEL .

BHEBHANSNITENFZB,
BHERKROITENF R 2
EERARELBIUHNKEIIE,
XA IE 2 AR EH R NGE,

KEBEBEAZEXR, MR
HERKEAHEL? ZHe R
hEE K BIERE, B
IEH R
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Dear Sir,

I have just got a degree in Political Science and
would like to complement' this by taking another

degree in Economics.

As such, I would like to request for the necessa-
ry materials for admission to your Economics

program.

I already have the necessary information on
course descriptions, so if you could please send
me the application forms and enrollment” sche-

dules, I would appreciate it very much.

Best regards,

Liu Xuan

B35 H i iE B

Dear Mr. / Miss,

I will graduate from college soon, but I want to
continue my study in Japan. So I'm writing to
ask a certificate which can prove my Japanese
level. Last month I had one rejected visa experi-
ence from Japan, because I didn’t have this cer-

tificate. So I really need it to get my visa" .

If there is any doubt please let me know, I'm

looking forward to” your reply.

Best wishes,

Your sincerely

B H L.

BRI S B T BOA % 0%,
BEASES TEF P,
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IR A5 E 0] £E 18] 18 B & 3k,
HEFENEE,

L&

EE



Dear Sir, BH LA

I'm writing this letter to request the necessary HH LB R G FSINFTEN B F
form for my application. I'm a senior student *#, WE— B ALK F 4+,
majoring in Translation & Interpreting and de- HTW 2B EFES5O0F, HRITE
termined’ to pursue my study in the UK. The XEMAZHRE2S, AR
College of Bath is a time-honored’ place for EHETARZE—1H EEAH
students who want to build their career in the &, WZ B EEBFNE
field of translation. TENZEHR/ECHKHE
HITRIE
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I hope you could send me the application form RHEBLERBEFTELHEFTE
and other information relevant. Your prompt M HIEREFMHMEIEKE
attention to this matter would be deeply appre- So. MRAEBZRRALELE,
ciated. NP

Best wishes, 1. determined [d1'tamind] adj. oL
Luis 12 B 7 B

2. time-honored i 4% & )
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