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Dear sirs,

We own your name and address to Commercial Counselor’s Office of Embassy in
NewYork,and we learn that you are in the market for Chinese Silk.

We are writing to you in the hope of establishing business relations with you.

We specialize in the export of Chinese Silk which has enjoyed high popularity in world
market.To give you a general idea of our products ,we enclose a price list and catalogue.Should any
item is of interest to you, please let us know.

Looking forward to your early reply.

Your Faithfully,
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Dear Sirs,

Thank you for your letter of March 3 and we are glad to tell you ,we are much interested in
your items.

We would like to have some samples and may ensure that we may conclude the transaction if
your prices are reasonable.

However,since this is the first transaction between us,we should be obliged if you would let us
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have the name of your bank.

We look forward to your reply.

Your Faithfully,
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Dear Sirs,

We obtained your name and address from the advertisement in Alibaba, and we hope to
establish business relations with you.

We are one of the largest importers of cosmetics in our country and we trade in various kind of
cosmetics for more than 10 years. We hope to enter into business in this line with you.

Will you send us your catalogue and price list of the goods in-stock?

We look forward to hearing from you soon.

Your Faithfully,
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Dear Sirs,

We have received your letter dated September 4, from which we pleased to learn that you are
willing to establish business relations with us.

Our cosmetics are of fine quality and reasonable price.We have sold large quantities to many
European countries and fell confident that they’ll win the consumer’s approval in your area.

As requested, we are sending you the latest illustrated catalog and price list for your reference .
Please feel free to contact us if you have any further questions.

Looking forward to a productive trade.

Your Faithfully,
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